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	TO:
 
	

	FAX NO.:
	
	NO. OF PAGES (Incl Header):  
	

	FROM:

	

	DATE:  
	

	SUBJECT:
  
	


Re: <Title> <Patient’s first name> <Patient’s surname>
DOB: <DOB>
Dear <GP’s name>,

Thank you for your support by referring patients to the Life! – Taking Action on Diabetes course.

<Title> <Patient’s surname> has been offered a place to attend at least two Life! courses that have been run locally to her and has confirmed her ability to attend the courses offered.  Unfortunately, <Title> <Patient’s surname> has either cancelled or failed to arrive on all occasions. 

As such, we have removed <Title> <Patient’s surname> from our waiting list to attend a course until we hear further from yourself or <Title> <Patient’s surname>.  It would be greatly appreciated if you could explain the benefits of preventing type 2 diabetes to <Title> <Patient’s surname> and encourage him/her to attend a Life! course in the near future.
If you have any questions, please do not hesitate to contact me on <phone number>.
Kind regards,

<Your name>

<Your title>
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